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Section One:
    Introduction

This document provides important information, dates and deadlines about Dáil na nÓg 2011 for Comhairle Organisers. For this reason, PLEASE READ this Guide, even if you have been involved in Dáil na nÓg events in the past. 
Thank you!
About Dáil na nÓg

Dáil na nÓg is the national youth parliament for young people aged 12-18 years of age who are living in Ireland. The Department of Children and Youth Affairs (DCYA) is responsible for funding and overseeing Dáil na nÓg. Since 2003, the National Youth Council of Ireland (NYCI) has organised Dáil na nÓg in cooperation with the DCYA. 

About Dáil na nÓg National Event 2011
This year the national Dáil na nÓg sitting will take place on Friday, 18th November 2011 in Croke Park Stadium, Dublin (www.crokepark.ie).

At the event, approximately 200 teenage delegates will discuss the theme of the day in small groups and with Ministers and policy makers. After this they will prioritise the issues that are of most concern to them, come up with recommendations for change and then vote on these to identify the most popular ones. These issues will then become the focus of the work of the next Dáil na nÓg Council for its two year term of office (to be named the Comhairle na nÓg National Executive once elected in December 2011). 

The theme for the young people’s discussions at Dáil na nÓg 2011 will be: Strengthening the Voices of Young People through Comhairle na nÓg. 
Section Two:
Roles and Responsibilities of 
Comhairle Organisers

Comhairle organisers play a key role in the organisation of Dáil na nÓg and the participation of young people in the event by undertaking various activities in a timely manner. We greatly appreciate the efforts Comhairle organisers make to send the required information to the Dáil na nÓg team by the dates requested as this is a very important step in ensuring the smooth running of the event.

Comhairle organisers are responsible for the following activities within the various stages of the Dáil na nÓg process: 

1. Delegate Selection Process 
A specific number of young people from each Comhairle na nÓg can attend the national Dáil na nÓg event. These people are elected by their peers to represent their Comhairle in advance of the event. See details on the number of delegates allowed from each Comhairle in Appendix Two.
Comhairle Organisers need to:

a) Organise the election of the correct number of members from their Comhairle to be delegates at Dáil na nÓg 2011 in time for the deadline. Elections should be democratic, fair and ensure a gender and age mix where possible. A copy of this form is at the back of this Guide.
b) Send completed ‘Delegate Nomination Forms’, with name and details of each person from their Comhairle who is attending Dáil na nÓg, to the Dáil na nÓg team in the NYCI by the deadline: Monday 10th October 2011. A copy of this form is at the back of this Guide.
c) Give the delegates from their Comhairle a ‘Dáil an nÓg 2011 Delegate Parental Consent Form’ to be completed by their parents/guardians in advance of the deadline for returning them to NYCI. A copy of this form is at the back of this Guide.
d) Collect all completed parental consent forms and send them, along with the delegate nomination forms, to the Dáil na nÓg team in NYCI by the deadline: Monday 10th October 2011. 
2. Delegate Training Programme

This one-day training course is important and ALL delegates attending Dáil na nÓg are requested to attend. The Delegate training will be held in different regions in the first week of November (see Appendix One for details and locations). The training provides young delegates with important information and guidance to help them get the most out of the event. It also helps them to prepare properly in advance, ensuring that they fully represent the views of their Comhairle and locality in discussions on the day. This training day will also be the main opportunity for young people to apply to be a chairperson of the Dáil na nÓg event.
Comhairle Organisers need to:

a) Arrange transport to the one-day Delegate Training session for all young people from their Comhairle who are attending Dáil na nÓg 2011. 
b) Give all young people attending the training the ‘Delegate Training Parental Consent Form’ in advance, so they can get this completed by their parents/guardians and return it to them in advance of the deadline for returning them to NYCI. A copy of this form is at the back of this Guide.
c) Collect all regional training parental consent forms and send them to the Dáil na nÓg team in NYCI along with the other documents by the deadline: Monday 10th October 2011.

3. Dáil na nÓg Event

The Dáil na nÓg national event is on Friday 18th November 2011 from 10.45am to 4.30pm in Croke Park Stadium, Dublin. 

Comhairle Organisers need to:

a) Arrange suitable transport and supervision for the young delegates from their Comhairle who are attending Dáil na nÓg.  
b) Inform the Dáil na nÓg team in the NYCI about who will be accompanying the young people and how they will be getting to Croke Park by the deadline: Monday 10th October 2011. There is a form for providing these details at the back of this Guide.
Please note the following in relation to travel:

· The young people will need to arrive at Croke Park by approx. 10am to have a chance to look at the Information Stands before the event begins at 10.45am.
· Please let us know if you will require a bus transfer from Heuston Station, and if so, what time your train arrives into Heuston.
· The Croke Park Conference Centre is in the Hogan Stand part of the stadium and the entrance is from Jones Road, directly opposite the Croke Park Hotel (formerly Jury’s Croke Park Hotel). (A map giving directions to Croke Park is at the back of this Guide).
4. Chairpersons at Dáil na nÓg 
The Dáil na nÓg event is chaired by two young people every year and any young person attending the 2011 event can apply for the position. This is a very important and high profile role which reinforces Dáil na nÓg as a national platform for youth-led participation and decision-making. The only time an adult is involved in chairing the event is during the Questions and Answers session. 

In 2010, two young people chaired the event - a representative from the previous year’s Council and a young person who had not attended Dáil na nÓg before. This year young people will be given an opportunity to apply for this role at the regional delegate training days. Anyone who is interested will be given an application form and time to complete and submit it on the day. Members of the 2010/2011 Dáil na nÓg Council will also be given an opportunity to apply.
Comhairle Organisers need to:

a) Inform members of their Comhairle that young people will be given an opportunity to apply for this role at the delegate training days. 
b) Talk to the members of their Comhairle about the role and requirements in advance of the training day so they can think about whether they would be suited to the role beforehand (see below for more information). 
c) In particular emphasise the fact that:

· this is not a developmental opportunity but a high pressured, high profile role and previous experience is necessary;
· certain skills are needed and references will be required; and
· short-listing will take place and a small number of interviews will be held in advance of selection.
d) Talk to the Participation Officer for their area if they feel that a member of their Comhairle who is not attending the Dáil na nÓg event this year would be particularly suited to and interested in this role.
More information on the role of Chairperson to pass on to young people is below. This will also be provided to the young people at the regional training.
What do the young Chairpersons do?
· The chairpersons take turns to announce the next event or stage of the day, speaking with a microphone from the stage.

· They are in charge of chairing the opening and closing ceremonies, the voting session (including reading out the recommendations that the young people are voting on); introducing the Minister for Children and Youth Affairs and other guest speakers and making important announcements.

· Chairpersons will most likely be interviewed by local and national media about Dáil na nÓg before and after the event.  

· Chairpersons are provided with information and guidance in advance of the event and rehearse their roles the day before Dáil na nÓg. 
Person specification for the role:
Essential requirements:
· Previous experience of public speaking and chairing meetings and/or events in the past. Applicants will be required to list this experience in their application form.
· Confident and able to speak (and read) clearly to a large group of over two hundred young people and adults.

· Full commitment to the role and time to prepare what they will say and attend any preparation sessions in advance of the day.
· Ability to come to Dublin the day before Dáil na nÓg to prepare, and stay overnight near Croke Park. Accommodation will be provided for the young person and a parent/guardian in a local hotel if required.

· Name of referees will be required on the application form.
Desirable requirements:
· Ability to think on their feet and deal with any last minute delays/glitches that may arise (with guidance from adult organisers).
· A good listener and enthusiastic about young people having their say. 
5. CNN National Executive - Selection Process

After Dáil na nÓg, each Comhairle na nÓg elects one person to a group who will spend the next two years working on some of the top recommendations from the day. This group has been called the Dáil na nÓg Council up to now. From December 2011 they will be renamed the ‘Comhairle na nÓg National Executive’ in order to emphasise the link between CNN and DNN. 
Comhairle organisers need to:

a) Organise the election of a representative AND a reserve representative from their Comhairle to be part of the new Comhairle na nÓg National Executive soon after the Dáil na nÓg event. A copy of this form is at the back of this Guide.
b) Send completed ‘National Executive Nomination Forms’ with details of the elected representative AND the reserve to the Dáil na nÓg team in NYCI by the deadline: Wednesday 21st December 2011. A copy of this form is at the back of this Guide.

c) Give the main representative and the reserve representative copies of the ‘National Executive Parental Consent Form’ in advance so they can get these completed by a parent/guardian and returned to their Comhairle Organiser in time for the deadline for sending them to NYCI.

d) Collect the parental consent forms and return them to the Dáil na nÓg team in the NYCI by the deadline: Wednesday 21st December 2011.
Further information on this role will be sent to Comhairle Organisers after Dáil na nÓg so they can discuss it further with the young people in their Comhairle.
Section Three:
Checklist for Comhairle Organisers
Checklist of important forms to be completed and returned 
by Comhairle Organisers to Dáil an nÓg team in NYCI:
To be sent to DNN team in NYCI
Deadline                              
Tick 

Before Dáil na nÓg:

1. Delegate Nomination Forms            
Mon. 10th October 2011         
□     
2. Dáil na nÓg 2011 Delegate 

Mon. 10th October 2011

□     
Parental Consent Forms
3. Travel Arrangements for Event 
Mon. 10th October 2011         
□     
4. Delegate Training Parental

Mon. 10th October 2011 

□     
Consent Forms  

 
After Dáil an nÓg:

5. CNN National Executive 

Wed. 21st December 2011

□
Nomination Form 
(for details of both main representative and reserve)
6. CNN National Executive Parental 
Wed. 21st December 2011 

□     
Consent Forms 
(One to be filled out for main representative and one for reserve)
COPIES OF ALL BLANK FORMS ARE AT THE BACK OF THIS GUIDE
Forms also available online at: www.dailnanog.ie 
Appendix One:
Regional Delegate Training Details

	Comhairle
	Date
	Venue* 

	Donegal
Gaeltacht Donegal
Galway County
Galway City
Leitrim
Sligo
Roscommon
Mayo
Gaeltacht Mayo
	Friday 4th November 2011


	Sligo:

The Crib, 

Foróige Office, Rockwood Parade,

Sligo



	Clare
Cork City
Kerry 
Gaeltacht Kerry

Limerick City

Limerick County
Waterford City
Waterford County
Tipperary South

Tipperary North
	Thursday 3rd November 2011
	Limerick: 
Castleroy Park Hotel,

Dublin Road,

Limerick



	Cavan
Cork County

Gaeltacht Cork
Gaeltacht Waterford Laois

Longford

Monaghan

Offaly

Westmeath
	Tuesday 1st November 2011
	Dublin:

Youth Work Ireland,

20 Dominick Street,

Dublin 1


	Dublin City
Dun Laoghaire-Rathdown 
Fingal

Dublin South
	Wednesday 2nd November 2011
	Dublin:

Youth Work Ireland,

20 Dominick Street,

Dublin 1

	Carlow
Kildare
Kilkenny
Louth
Meath
Wexford

Wicklow
	Wednesday 2nd November 2011
	Dublin: 

Youth Work Ireland,

20 Dominick Street,
Dublin 1



Please inform your Participation Officer if any of the delegates attending the training from your Comhairle have particular access or food requirements. 
*Please note: These dates/venues may change depending on the requirements of delegates. 

Appendix Two:
Delegate numbers allocated to 

each Comhairle for Dáil na nÓg Event
	Comhairle
	Number*
	Comhairle
	Number*

	Carlow
	5
	Laois
	5

	Cavan
	5
	Leitrim
	5

	Clare
	5
	Limerick County
	5

	Cork County
	10
	Limerick City
	5

	Cork City
	5
	Longford
	5

	Donegal
	6
	Louth
	5

	Dublin City
	12
	Mayo
	5

	Dun Laoghaire/Rathdown
	7
	Meath
	5

	Fingal
	8
	Monaghan
	5

	Gaeltacht Cork
	1
	Offaly
	6

	Gaeltacht Donegal
	2
	Roscommon
	6

	Gaeltacht Kerry
	1
	Sligo
	5

	Gaeltacht Mayo
	1
	South Dublin 
	8

	Gaeltacht Waterford
	1
	Tipperary N.R.
	5

	Galway County
	5
	Tipperary S.R.
	5

	Galway City
	4
	Waterford County 
	5

	Kerry
	7
	Waterford City 
	5

	Kildare
	6
	Westmeath
	4

	Kilkenny
	5
	Wexford
	5

	
	
	Wicklow
	5


*Numbers based on population.
Appendix Three:
Contact Details for Children's and Young People's Participation Support Service Team
Dáil na nÓg team in NYCI

Aoife Collins (Tues – Thurs) 

Dáil na nÓg Project Manager 

National Youth Council of Ireland
3 Montague Street

Dublin 2 

Tel: 01 478 4122/ 087 683 5806
Email: aoife[at]nyci.ie 

Aurica Cozneac (Mon – Fri mornings only)

Dáil na nÓg Project Officer
National Youth Council of Ireland
3 Montague Street

Dublin 2 

Tel: 01 425 5958/ 087 683 5806


Email: AuricaC[at]nyci.ie

Regional DCYA Participation Officers

Edel McGrath
Tel: 086 237 8067/ 0404 61741
Email: edel.mcgrath[at]foroige.ie 

Martin O’Donohoe

Tel: 086 827 5685
Email: martin.donohoe[at]foroige.ie 
Matthew Seebach  

Tel: 087 652 4433/ 01 858 4500
Email: mseebach[at]youthwork.ie

Appendix Four:
Forms and Information for Dáil an nÓg 2011

In the pocket that follows you will find the following blank forms and information for your use:
General:

· Deadlines for Comhairle Organisers - one-page summary
For the Dáil an nÓg Event:

· Election slip for Delegates at Dáil na nÓg 2011
· Dáil na nÓg 2011 Delegate Nomination Form (for delegates’ details)
· Dáil na nÓg 2011 Delegate Parental Consent Form (to be completed by parents/ guardians of all delegates and reserves attending event)
· Travel Arrangements Form (for details of travel to Croke Park)
· Map with Directions to Croke Park
For Regional Delegate Training:

· Delegate Training Parental Consent Form
For Comhairle na nÓg National Executive:

· Election slip for Comhairle na nÓg National Executive 
· CNN National Executive Nomination Form (for details of main representative and reserve)
· CNN National Executive Parental Consent Form (Copies to be completed by parents/guardians of representative and reserve) 
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